CBbOBHIEHMUE 3A IOBEPUTEJIHOCT HA JIMYHUTE JAHHU
(unghopmayus, npedocmaeana cvenacro 4a. 13 uun. 14 om OP3/])

NHO®OPMAIUA 3A COAYKUTEJIN

Ha koro npexocraBsite Bamure nannm:
IIpodecnonanna ruMHa3us O HKOHOMHKA U MEHUDKMBHT
Anpec: rp. ITazapmxuk, Oy Xpucto boreB™ Ne 115A
ten.: 034480286, e-mail: info-1301139@edu.mon.bg

3a KoHTaKT ¢ /UIbJKHOCTHO JIMIIE 110 3AMIUTA HA JIHYHATE JaAHHH:
HWpBanka Xpucrosa ['anuesa- 3JJAC/I B IITT'IM rp. [Tazapmxuk
Ten: 0882998956, e-mail: ivanka.h.gancheva@edu.mon.bg

B ciyyaii 4ye umare BBIIPOCH HIIM JKelaeTe Ja MOJYYUTE JOMbIHUTETHA HHPOPMAIUS, MOJIS
00BpHETE C€ KbM HAIIETO JUTHXHOCTHO JIMIIE 110 3AI[UTa HA JINYHUTE JaHHH.

O6ma nadpopmanus

B kauectBoTO cM Ha Bamr paGotosmaren, MHCTUTYIHSATA cieasa ja noaabpka U oopaborsa
MH(OPMAIKS, OTHOCHO BCEKHM CBOM CIIy)KHTE], BbB BPB3KAa ChC CBHIIECTBYBALIOTO C HETO
TPYAOBO INPAaBOOTHOLIEHHE, KAaKTO W C oOrjea e(peKTUBHO yIpaBjeHHEe Ha Halara
npodecroHanHa 1eHHOCT.

Mudopmanusita, ¢ Kosfto pasmonarame, e Oble W3IOM3BAHA EIHHCTBEHO C e
OCBIIECTBABAHE HA HAIllaTa JIEHWHOCT B ChOTBETCTBHE C M3UCKBAHUATA HA 3aKOHA.

Hue me cpxpansame u m3nonssame Tasu MHOPMALHS, 33 12 MOKEM 1a OCBILECTBSIBAME
HOpManHaTa CH CiyskeOHa JeiHocT. ChINo Taka U 3a ia MOKEM /1a Pealn3upame ChOTBETHHTE
NpaBOOTHOIICHHUS ¢ Bac mo HauMH, KOWTO € edeKTHBeH, 3aKOHOCHOOpA3eH M MOAXO/SAII, BbB
BCsIKa OT U30poeHHUTe a3y — KOraTo KaHIMIaTCTBATE 3a paborta, Korato paboTHTe 3a HaIaTa
MHCTUTYIIHS, KOraTo IpeKpatsBare TPYJOBOTO CH MPAaBOOTHOLIEHHE C HAC, KAKTO M CJIE]
HErOBOTO IIPEeKpaTsIBaHe.

Ilocouennte ¢asu namarat wusmonsBaHeTo Ha uH(OpMamKs, KOATO Ja HH MO3BOJNM 1a
M3IIBJIHAM - 33/IBJDKEHUATA CH 10 JEHCTBAIlM TPYAOBH JIOTOBOPH, 1a ce CbOOpa3uM ¢
ACHCTBAIM HM3MCKBAHUS HA 3aKOHOBH paslopealH, na peau3upamMe Hallld JIETUTUMHH
HHTCPECH U J1a MOXKEM J1a C€ 3alUTHM IOPUIHYECKH B CIIyyail, 4e Bb3HHKHAT IPOLENYPU OT
HOA00HO ecTecTBO (BKJI. ChACOHH IpOLEaYpH).

AKO Bue He HU IIpejocTaBHTE CHOTBETHHUTE JAHHH, TOBA MOKE Jla T0BeJIe 10 CUTyalusl, IpH
KOSTO HalllaTa HHCTUTYIMS HAMA J1a MOXKE J1a H3IIbJIHH CBOUTE 3aIbJIKEHHs. B TakuBa cllydau
HUe me Bu yBeIoMHM 3a BB3MOXKHHTE MOCIENCTBHS OT MOM00HO HENpeNOCTaBsiHE Ha
MHOOPMAIUS (JINYHH TaHHH).

JleruTumeH unrtepec

Hawara unctutynust ocbmectssia geifnocr, CBBp3aHa C peaJIu3UpaHe Ha HAIUTE JIETHTUMHH
HHTCPECH, HAIPUMEP — OCBILECTBsIBAHE HA KOHTPOJI MIPU U3ITBIHEHHETO Ha Barmute TPYJIOBH
3aAbJDKCHUS (Halp. 4Ype3 CHCTeMa 3a KOHTPOJ Ha JOCThIIA), OCBHUIECTBSIBAHE HA OXpaHa W
KOHTPOII HaJl COOCTBEHOCTTA HA HHCTHTYIMATA (Upe3 BHUICOHAOTIO/ICHUE) U Jp.

BL3M0>KHO € CBIIO TaKa Jia U3BbpIIBaAME HAOIIOIEHHUE HA H3ITOJIRRAHEeTO HAa Bammu cny>1<e6m{
CICKTPOHHH  yCTPOHCTBA (KOMINIOTBD, Ciyx)keGeH TeqedOH) OTHOBO BBB BpB3Ka C
H3MBIHCHUETO Ha BammuTe TpyqoBH 3a1bKEHHS, KAKTO H BbB Bpb3Ka C OCBIIECTBABAHE HA
KOHTPOJI Ha pa3sXOJUTe NPH U3IOI3BaHE Ha CITyXeOeH Tene(oH, KOraTo Topa e IIPHIIOKHUMO.
EcrectBoTO Ha Hamms nerutumen HHTEPEC B TE3W ClIlydyad NPOU3THYA OT Ch3JAaBAaHETO HA
IPEIIOCTABKHE 33 CIA3BAHE M H3IbIHEHWE HA JEHCTBAINTE TPYI0BH IIPaBOOTHOIIIEHHS,



KaKTO U INpUJiaraHe Ha MEpKM 3a (PUHAHCOB KOHTPOJ W OCHUIYpsBaHE Ha 0E30MacHOCT Ha
pabOTHOTO MACTO — IO OTHOIICHHE Ha XOpa, MaTepuaina 6a3a H PecypeH.

Wucrutynusarta HamMa na oOpaboTBa BammTe naHHu B CiIydanTe, KOTaTo MOCOYEHHTE
JeTUTUMHH HHTEPECH He OKMXa MOINIM Ja MMaT NpUOpUTET npen Bammrte coOCTBeHH
UHTEpECH.

O6xBar Ha JuuHuTe JaHHH (MHPopmauusaTa). OcHoBanus (M3nb/HeHHe HA 3aKOHOBO
3aJbJIKEHHE U ChIJIacHe).

Io-ronsimara yact oT nHpOpPMaNHATA, C KOSATO pasiojaraMe, /e Hu ObJe IPeJoCTaBsIHa OT
Bac nuuno.

Bb3MoXkHO € yacT oT mHQopmamusaTa 1a ObAe Ch3ageHa B mpoleca Ha paboraTa W ja
IIPOM3JIM3a OT APYI'H U3TOYHMIM (HAIIp. IPH aTecTalys oT Bai qupekTeH phbKOBOAMTEN, CIe]
NpEeMHHABaHe Ha KypCcOBE 3a IOBHIIABAHE HA KBaIM(HKAIMATA, IPH y4acTHs B CEMHHApH,
KypcoBe uiu Apyra ¢popma Ha o0yueHHe, OpraHu3upana OT paboToIaTels, HO H3BBPIIBAHA OT
TPETO JIMIE, OT YacTeH HJIM JbPKaBEH CbAeO€H H3IBIHUTEN, KOraTo IpeJoCTaBs Ha
aJMUHUCTPATOpa [aHHH 3a Balld (HMHAHCOBM 3aIbIDKCHHS BBB BPb3KA ChC 3alOPHO
CBHOOLIEHHUE U JP.).

MudopmanusaTa, KOATO ChXpaHsBaMe, BK/IIOYBA: Bamm JOKYMEHTH 3a KaHIMIATCTBAaHE 3a
pabora, Bamms TpyZoB MOrOBOp W NPHIOKEHUATA H/MIM HM3MEHEHHATA KbM HETO,
KOPECIIOH/ICHIMS, OTHacsla ce N0 Bac — BbTpemHa (Hamp. cBbp3aHa ¢ MPOMSHA Ha
JTBXKHOCT, 3aIUIata U Jip.) WK BbHINHA (HAIp. KOTaTo Ce NMPEeJOCTaBsT yIOCTOBEPEHHS e
TpeTH JiMia), MHOopMaIKs HeoOXoauMa 3a H3ILIAlaHe Ha TPYAOBOTO BH Bh3HarpakJIeHue,
JlaHHH 33 KOHTAKT, HH(pOpMalLUs BbB Bpb3Ka C II0JI3BaHe Ha OTIIYCKH 1o peaa Ha Kojekca Ha
TpyAa (BKJI. OOJHMYHH), MHGOpPMaUUs, CBbp3aHa C KapuepHOTO Bu pasBuTHE B Hamara
HHCTUTYIUS (BKJI. OOy4YEeHHMs, aTecTallid U Jp.), JOMBJIHUTEIHO MaTepHAIHO CTUMYJIHpPAHE,
uH(opMalKs 32 HATOXKEHH AUCIUIUTHHAPHH HaKa3aHusl.

Karo gacr ot Hamara geiiHoct — Bue (Bamero ume u mo3uiust) u Bamu ciry:xeOHU KOHTaKTH
(xato TenedoH, e-moia) MoraT Aa ObAaT MPeJOCTaBIHU HA TPETH JIHIlA (HAIPUMEP POIUTEIIH
Ha Jiena/y4yeHHIH ), ¢ 1e1 eeKTUBHO U3MbIHeHHe Ha BamuTe ciyxeOHH 3aabDKeHus. B To3u
CMHUCBJI T€ C€ CUUTAT 3a CIY)KEOHU KOHTAKTH.

[Ipu HEOOXOAMMOCT € BB3MOXKHO Jla ChXpaHsiBaMe WH(popmalius, cBbp3aHa ¢ Bamero 31pase.
Tsa moxe na Obae HM3MOJI3BaHA C II€J1 U3MBJIHEHHWE HA HAIIM 3aJbJDKEHUS, CBBP3aHU C
MpUjlaraHe Ha MEpKH 3a Oe30MacHH M 3[paBOCIIOBHH YCJIOBHS Ha TPYH, KakTO M C LEI
U3IIBJHEHHE Ha 3aJIb/DKCHHS, MPOU3TUYAIM OT COLMAJIHOTO, 3JPAaBHOTO MJIM IEHCHOHHOTO
3aKOHOJIATEJICTBO (HAIp. 3arialiaHe Ha OCUTYPOBKY, OOTHUYHY U T.H.).

Bamu guynm  gadHu, BrmouBamm  EI'H, anpec, umeHa, TpyaoB CTax, TpPYyIOBO
Bb3HAIPAXIECHUE, MECTOPOXKIECHHE, 00pa3oBaHue, KBauduKalms, Morar 1a ce 0o0padboTBaT u
IIpeI0CTaBIT Ha MHUHHUCTEPCTBOTO Ha 00pa30BaHUETO U HayKaTa, PETHOHAIIHO YIIPABJICHUE HA
00pa3oBaHKETO, OOIMMHCKA aIMUHUCTPAIMS IOCPEICTBOM H3IOJI3BAaHH 3 LIEJITa €JIEKTPOHHU
HH()OPMAIHOHHH CHCTeMH. B citydail ye ce Hainoxku 1a 00paboTBaMe CIELUATHH KaTErOpUuu
JAHHU: HAIp. WICHCTBO B CHHIUKAIHU OpraHW3alluy WM OMOMETPUYHHM JaHHU, HUE BHHATH
e MpaBHM TOBa, CJeJ KaTo cMe MOJIydydsd Bamero M3pu4HO ChIVIACHE 3a ChOTBETHATA
JNEMHOCT, OCBEH aKO TOBA HE Ce M3HMCKBA 110 3aKOH MJIM aKO JAHHUTE ca HEOOXOIUMH, 34 Ja ce
Oma3d W 3alMTH BameTo 3apaBe, B ciy4aidl Ha cIEIIHOCT. BbB Bpb3Ka ¢ U3NBIHEHHE Ha
3aJbIDKEHUs], npousTryaim ot Koaekca Ha Tpyna HHE MOXKE J1a ChXpaHsBaMe HMH(OpMalus
2a Bax_ua'ra CHHIHUKAITHA HPI/IHQJIJ'IEWI—IOCT.

KoraTto Hue oOpaboTBame AaHHHU, Bb3 OCHOBa Ha Baiue cwriiacue, Bue BUHaru mmare npaso
Ja TO OTTErJIMTe BHB BCEKH €IUH MOMEHT. OTTErVISIHETO Ha CBIVIACHMETO He 3acsra
3aKOHOCHOOpa3HOCTTa Ha 00pabOTBAHETO, OCHOBAHO Ha JaJ€HO ChIVIaCHe NPEJu HErOBOTO
OTTEIJISHE.

Ha xoro npexocraBsive Bammure JTHYHH JaHHH



Kato npasuio Hue He npenocraBsiMe Bammre nannu Ha TPETH JIMIA, OCBEH B CIIy4aH, KOUTO
Ca U3PUYHO IOCOYCHH TYK.
Mudpopmanus 3a Bac moxe ma 6bae mpenocraBena Ha TPETH JIMIIA, aKO CM€ IOPHIMYECKH
3a1B/DKCHH J1a IO HalpaBUM HJIM aKo TpsiOBa Ja M3IBIHMM Hallle JOTOBOPHO 3aIbIDKCHHE
(Harp. BbB BpB3Ka C H3ILUIAI[AHE Ha 3aI1J1aTa, BHACSHE Ha COLMATHH HIIH 3JIpaBHU OCHTYPOBKH,
Bame ygyactue B 00yuenus u ap.).
Bb3moxkHO € ma mpenoctaBum Baumm jgannu Ha oprasu wim HHCTUTYLUH B cdepara Ha
obpasosanuero (MOH, PYO, obwurncka admunucmpayus, opyau).
Cpok, 32 KoiiTo e ce cbxpanaBaT Bamure iuunu qannn
Jlnaan nannu, 06paGoTBaHK IO CuiaTa HA 3aKOHOBA pasmopenda, ce ChXpaHsBaT 3a CPOKa,
NpE/BH/ICH B CHOTBETHHS HOPMAaTHBEH aKT. JIpyru nuuHH naHHH, 06paGOTBaHH OT HAc M
HETIONANaIlK B TOPHUTE KaTErOPHH, C€ ChbXPAHABAT 3a CPOKA HA CHIIECTBYBAIIOTO TPYIOBO
IIPaBOOTHOILIIEHUE MEXAY Bac u unctuTynusra.
IlpexaBane Ha TaHHM HA TPeTa AbPKABA WM HA MEKIYHAPOIHA HHCTHTY IS
Hamara unctutynus se npesapa Baimre nanuu ksM TpeTa IbpikaBa WM Ha MEXIyHapoIHa
UHCTHUTYIIHS.
IIpasa, ¢ kouTo pa3noJarare, BbB Bpb3Ka ¢ NpeIocTaBeHuTe 0T Bac Juunn 1anHu
BbB Bpb3Ka C JIMYHMTE JaHHH, KOMTO CTe HHU IPEJIOCTABUIH, BHe MMaTe mpaBo 1a m3ncKate
OT Hac:

1. Jloctwn o auynute Bu nanHu.

2. Kopurupane wim u3tpuBane Ha Bamm TM4HU 1aHHY.

3. OrpanuuaBaHe Ha 0OpabOTBAHETO UM.

4. TlpaBo Ha BB3paxkeHHE cpelry o0paboTBaneTo Ha Bamure naHHu.

5. IlpeHocumocT Ha JaHHHUTE.
B ciyuaii 4e cre mpenocTaBuiM Chriiacke 3a oO6paboTBaHe HA JMYHHTE JaHHH, Bue umare
NpaBo Jla OTTErJMTE TOBA ChIJIACHe, KaTO TOBAa HE Ce OTpa3siBa Ha 3aKOHOCHOOPA3HOCTTAa HA
00paboTBaHETO JO MOMEHTA Ha OTTErJISHE Ha CHIIACHETO.
IIpaBoTo Ha xa/16a 10 HA30PEH Opran

BUE umare npaso Ha xainba 10 HaxzopeH opra. Hamsopuust opran B Peny6iuka Buarapus
e Komucusara 3a 3ammra Ha smunure gaHHu, rp. Codus 1592, 6y . Ilpo¢. Ilseran
JlazapoB™ Ne 2.

ABTOMaTH3HpaH0 B3€MaHE HA PCIICHUSA
I/IHCTI/ITyIII/IHTa HE€ HU3I0JI3Ba AaBTOMATHU3HPAHO B3€MaHEC Ha PCHICHHA, BKIOYHUTCIHO

npoduiInpase.

AHI'EJI MAJIMHOB
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Hupexmop na Ilpogecuonanna-2umMHazus no UKOHOMUKA U MEHUONCMBHM
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